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GENERAL REQUIREMENTS 



Purpose:

1. To Clarify and Address Bidder’s Questions on the 
Different Aspects of the Procurement at Hand;

2. For Bidders to Fully Understand the Requirements .

*Note that any statement issued shall not modify the terms,
unless in writing and issued through Supplemental Bulletin.



“Class B” 
Document 

for JVs’

Legal 
Eligibility

Financial 
Eligibility

Technical 
Eligibility

Bidder’s Eligibility



Valid PhilGEPS Platinum 
Certificate

LEGAL ELIGIBILITY DOCUMENT







TECHNICAL ELIGIBILITY DOCUMENTS

Statement of Single Largest 
Completed Contracts similar to 

the Contract to be bid



5.4 The Bidder must have completed, within 

the period specified in the Invitation to Bid and 

ITB Clause 12.1(a)(ii), a single contract that is 

similar to this Project, equivalent to at least fifty 

percent (50%) of the ABC. 

For this purpose, similar contract for each lot

shall refer to: any contract for the Supply of

Fuel and Lubricants (Gasoline and Diesel)

through Fuel Card Payment System.





TECHNICAL ELIGIBILITY DOCUMENTS

Statement of All On-Going and 
Awarded but not yet Started 

Contracts





Computation of NFCC or a 
committed Line of Credit from a 

universal or commercial bank

FINANCIAL ELIGIBILITY DOCUMENTS



The NFCC, computed using the following formula, must be at least

equal to the ABC to be bid:

NFCC = [(Current assets minus current liabilities) (15)] minus

the value of all outstanding or uncompleted portions of the

projects under ongoing contracts, including awarded

contracts yet to be started coinciding with the contract for

this Project.

5.5 The Bidder must submit a computation of its Net Financial

Contracting Capacity (NFCC), which must be at least equal to

the ABC to be bid, calculated as follows:



Net Financial Contracting Capacity (NFCC), 
calculated as follows:

[(Current Assets–Current Liabilities) x 15 ] 
–

[Value of all outstanding contracts]



If the prospective bidder opts to submit a committed Line of Credit, it

must be at least equal to ten percent (10%) of the ABC to be bid. If

issued by a foreign universal or commercial bank, it shall be confirmed

or authenticated by a local universal or commercial bank.

FOR THE CREDIT LINE



Joint Venture Agreement
if applicable

Annex G of the Bid Documents

“CLASS B” DOCUMENT



BID SECURITY
TECHNICAL  DOCUMENTS

The bid security shall be in the form of a Bid Securing Declaration 

(Please see Section VIII attached as “Annex I”), or any of the 

following forms and amounts: 

1. The amount of not less than Php 24,076.35 [2% of ABC], if bid 

security is in cash, cashier’s/manager’s check, bank draft/guarantee 

or irrevocable letter of credit; or

2. The amount of not less than Php 60,190.88 [5% of ABC], if bid 

security is in Surety Bond callable upon demand issued by a surety 

or insurance company duly certified by the Insurance Commission.

The bid security in the form of cashier’s/manager’s check shall be 

payable to TECHNICAL EDUCATION AND SKILLS DEVELOPMENT 

AUTHORITY.



Note: Amended RULE II, SECTION 12(a) of 2004 Rules of

Notarial Practice:

“Competent Evidence of Identity – The phrase “competent evidence of identity”
refers to the identification of an individual based on:

“(a) At least one current identification document issued by an official agency bearing
the photograph and signature of the individual, such as but not limited to
passport, driver’s license, Professional Regulations Commission ID, National
Bureau of Investigation clearance, police clearance, postal ID, voter’s ID,
Barangay certification, Government Service and Insurance System (GSIS) e-card,
Social Security System (SSS) card, Philhealth card, senior citizen card, Overseas
Workers Welfare Administration (OWWA) ID, OFW ID, seaman’s book, alien
certificate of registration/immigrant certificate of registration, government office
ID, certification from the National Council for the Welfare of Disabled Persons
(NCWDP), Department of Social Welfare and Development (DSWD)
certification;



DOCUMENTS 
REQUIRED

DURING BID OPENING



Omnibus 
Sworn 

Statement

Statement of 
Compliance 

with the 
Technical 

Specifications

Statement 
of 

Compliance 
with the 
Delivery 
Schedule

Bid 
Security

Net 
Financial 

Contracting 
Capacity/ 

Committed 
Line of 
Credit

JOINT 
VENTURE 

if Applicable

Statement 
of On-

Going but 
not yet 
Started 

Contracts

Statement 
of Single 
Largest 

Completed 
Contract



Financial 
Bid Form 
Annex A



1. Authority of Signatory
2. PhilGEPS Certificate;
3. Statement of Single Largest Completed Contracts; 
4. Statement of All On-Going including Awarded but not 

yet Started Contracts;
5. NFCC or Credit Line;
6. JVA if applicable;
7. Bid Security;
8. Statement of Compliance with the Delivery Schedule;
9. Statement of Compliance with the Technical 

Specifications;
10. Bidder’s Omnibus Statement.



1. Financial Bid Form (Annex A of the bidding document)



• Other Appropriate Licenses & Permits

• Samples, if Required

• Brochures, if Required

• Proof of Completion of Single Largest 
Single Contract

DOCUMENTS TO BE SUBMITTED BY THE 
LCB FOR POST-QUALIFICATION PURPOSES



DOCUMENTS TO BE SUBMITTED BY THE 
LCB FOR POST-QUALIFICATION PURPOSES

1. Proof of completion of the single largest contract as 
identified in the Statement of Single Largest 
Completed Contract, which shall include a copy of 
any verifiable document(s) such as but not limited 
to the following: (a) Contract/s or Purchase Order/s; 
(b) corresponding Sales Invoice/s; (c) Official 
Receipt/Cash Receipt/Collection Receipt; and (d) 
Certificate of Satisfactory Completion.



DOCUMENTS TO BE SUBMITTED BY THE 
LCB FOR POST-QUALIFICATION PURPOSES

2. Submission of pieces of evidence such as but not 
limited to manufacturer’s or distributor’s un-
amended sales literature, unconditional 
statements of specification and compliance issued 
by the manufacturer or distributor, samples, 
independent test data etc., as appropriate as 
proof of compliance with the bidder's actual 
offer, if applicable.  All samples to be submitted 
should comply with the agency’s technical 
specifications and performance levels, where 
applicable. 



DOCUMENTS TO BE SUBMITTED BY THE 
LCB FOR POST-QUALIFICATION PURPOSES

3. Latest Annual Income Tax Returns (BIR Form 1701 or 
1702) as filed through the Electronic Filing and 
Payment System (EFPS) 

4. Latest Quarterly Income Tax Return (Forms 1701Q 
and 1702Q) as filed thru eFPS.



6. The updated Eligibility Documents under Annex 
“A” of the PhilGEPS Certificate of Registration 
(Platinum Membership)

DOCUMENTS TO BE SUBMITTED BY THE 
LCB FOR POST-QUALIFICATION PURPOSES

5. Either of the following:
a. Latest Value Added Tax Returns (Forms 2550M and 

2550Q); or
b. Latest Percentage Tax Returns (Form 2551M) 

covering the previous six (6) months as filed thru 
eFPS



• Joint Venture if applicable;

• Performance Security;

• Signing of Contract/Purchase Order;

DOCUMENTS TO BE SUBMITTED AFTER 
RECEIPT OF NOTICE OF AWARD



COMMON REASONS FOR DISQUALIFICATION
OBSERVED DURING BID OPENING

• Late Submission;

• Incomplete Submission;

• Non-compliance with Notarial Rules (use of Cedula
is not allowed);

• Number of Bid Copies;

• Failure to sign relevant documents;

• Surety Bond/Bank Guarantee does not include 
SOME/ALL “Conditions for Bid Security Forfeiture”.



COMMON REASONS FOR DISQUALIFICATION
OBSERVED DURING SUBMISSION OF  

• Failure to submit the required additional 
documents;

• Failure to submit required sample;

• Late submission of additional documents/sample;

ADDITIONAL DOCUMENTS BY THE LCB 



COMMON REASONS FOR DISQUALIFICATION
OBSERVED DURING POST-QUALIFICATION  

• Failure to pass sample testing criteria;

• Expired license/permits ;

• False information;



CONTACTS:

bacsecretariat@tesda.gov.ph

(02) 893-8296



THANK YOU ☺


